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MHESI 68xxx/xxx 
 
Date (MDY format) 
 
(Name & Address of recipient) 
………………………………………. 
………………………………………. 
……………………………………….. 
(Country) 
  
Your Excellency, 
 
Subject : ……………………………………………………………………………….. 
 

…………………………………………………………………………………………………………
…………………………………………………………………………………………………………
…………………………………………………………………………………………………………
…………………………………………………………………………………………………………
………………………………………………………………………………………………………… 
 
…………………………………………………………………………………………………………
…………………………………………………………………………………………………………
…………………………………………………………………………………………………………
…………………………………………………………………………………………………………
………………………………………………………………………………………………………… 
 
 
Your sincerely, 
 
 
 
    (Signed) 
 
Mr. / Mrs………………………………… 
Position …………………………………. 
 
E-mail: ………………………………….. 


